STUDENT WORKING PERMIT APPLICATION

International students who wish to work in Taiwan (campus or off-campus) must apply
and obtain a work permit. The work permit duration is based on the university's academic
semester with a maximum of 6 months. Make sure to renew your working permit regularly to
avoid penalties and inconveniences. The maximum work hours requirement is 20 hours per
week, except during summer and winter vacations.

Before you proceed with the application, make sure to have the following documents
(please attach PDF files only):

= Passport (unexpired)

= ARC (back and front)

= School ID (back and front)

= Proof of student registration/enrollment

» Grades showing your enrolled Mandarin courses or any evidence of Mandarin

language certificate/courses

Visit the Workforce Development Agency Website for the online application portal. The
laws and regulations, user manual, and user videos (in Mandarin but still very helpful in providing
the information needed) are available on the website. Once the website is accessed, select the
option Work Permit for Foreign Students, Overseas Chinese Students, and Ethnic Chinese
Students, as shown in the image below. For first-time applications, you need to apply for an
account first.
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After successfully creating the user account, you can now log in to the system. Enter the
correct username and password; don't forget to input the verification code as shown below.
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To start the application, click New Application Management -> 260 Student Application
Management on the top menu; then click agree.
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You will be prompted to the next page to enter the required information. Don't forget to
save your application once you finish proceeding to the next step until you reach the application
review for finalization.

¥ you do pot agree bo tbe cletranic service, the wark permit will hen be scat in hard copy by registered mail

K N AR T AT

Workforce Development Agency EZ Work Permif

ZMAnnouncement B2k # il Basic Information Maintenance  3{+#fi#l 2 W ENewApplication and Management 1§ Blilif&RelatedLinks

B % ¢4¥ 5 Application Management > LX011100E 5t/ %45 Student Application Management

SUAJEAPER personal information

138 AL 501 0) Name of applicant(Chinese) [ #5224 7 Edit personal profle |

A0 Nome ofappican(Englisk) [ #2026 Pt it personl proie |

10 Qendes [0\ 364 FeRY Editpeesonal profile |

RN Nationality (or region)

AR Pt b 4 O AR O AN RO 5. AR 52 BB — 0 90O SO0 MRS . 1f you had renewed your §
i % — V9% ARC ID number SRR LSRN, AR — O RS T )

44 1 H Date of birth [ #0364 28, Edit personal profile |

WA IE0% Phone number [ #8c0 A 354 Re#t Edit porsonal profile |

WHETF save application MBI(FM7F) Discard and leave the page.

For the School Information -> Day/Night information, you can select the Day School
option. Then, fill in other required information. You will be required to enter IDENTITY
information. Make sure to choose one of the following (1) Foreign Students - 4-year
Universities; (2) Foreign Students — Master; and (3) Foreign Students — Doctor.
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The application type should be a work permit for the Application Form of
Work Permit Information, and the application time should be within six months
(maximum). For example, if you want to apply for April, the end month should be
September. You will be provided with options on how the official document will be
delivered to you. You can select Electronic Official Document for convenience; just

print the file.
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Next, provide all the necessary documents for the application as shown below; please
note that PDF files are the only accepted type format for the application. Convert all documents
to this file format before applying for a work permit. For the documentation of language courses
grades, you print the list of courses available in AIS (make sure you have enrolled in a language
course). You can skip the uploads for ratified certification of the Ministry of Education and others.
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After completing the required information and documents, the final step of the

application requires payment of NTS 100. You can pay at the Post Office using the following
information:

Account Name: Special Account for Employment Approval of Workforce Development
Agency, Ministry of Labor (in case Mandarin character is required, feel free to ask the
Post Office Staff to write it for you)

Account Number: 19058848



A B NREEARTEG AR

4 Workforce Development Agency EZ Work Permit

ZAAnnouncement B F it lBasic Information Maintenance {451 & B3 ENewApplication and Management {8 Milif&RelatedLinks

B3 %445 Application Management > LX011900E 52/ % ¢+ 4F 5 Student Application Management

WA R examination fee

%) A Ly, SRS () SR, mark must not be empty
877 K Payment ® $5 )8 3% payment by post office O ATMES payment by ATM O £3 M Pay#$t 3% payment by Taiwan Pay

R ANU R, HHRMMERS REERAA.

Application fees are non-refundable once the case is received by the Ministry of Labor. Please contact the customer scrvice if you have any fusther questions.
WHRPE: HHIBYE RN TR, BRI 19058848

Remittance account: Special Account for Employment Approval of Workforce Development Agency, Ministry of Labor. Account number: 19058848
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The bank account form shows the information you need to fill out.
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Take note of the date, bank code, and transaction/receipt number in the deposit slip. You
will need this information to finish your application. Refer to the image below for the details.
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Please coordinate with the Office of International Affairs if you plan to get one. They
will need to confirm your application before it is accepted for review.



