
自傳 [範例] 

一、 自我介紹  

(撰寫方向可包含個人特質、背景資訊等) 

 

二、 求學歷程 

(撰寫方向可包含課業表現、語言能力及/或其他與本次交換相關的專業

能力) 

 

三、 課外經驗 

(撰寫方向可包含曾參與國際交流活動的經驗及/或與本次交換相關經

驗，如社團、實習等) 



 

說明： 

1. 格式僅提供參考，並無強制要求須依本格式提交。 

2. 建議格式： 

（1） 版面設定： 

 大小：A4 

 方向：直式 

 邊界：標準 

（2） 內文設定： 

 大標題：18號字 

 次標題：16號字 

 小標題：14號字 

 內文：12號字 

 行高：固定行高24點 

（3） 篇幅：以1至2頁 A4為原則，此原則是建議同學挑選重點填寫，而不

是限制同學只能繳交2頁，超過2頁也是可以接受的。 

3. 同學得以自訂格式繳交，並依自身情況增減自傳內容，同學可在原定大標

題下，另設小標題，讓自己的自傳更易讀易懂。 

4. 如有課外活動、國際交流等經驗，請檢附相關證明或照片（請附上說明），

內文如有文字搭配圖片、照片請務必注意排版。 

5. 請注意： 

（1） 所有文件請勿編制頁碼！ 

（2） 以本格式繳交時，請移除藍色/紅色之說明文字。 



 

Autobiography [Example] 

I. Introduction   

(This paragraph might include your relevant personal characteristics, 

unique attributes, or key background details that support your application.) 

 

II. Educational Background 

(This paragraph might include your academic achievements, language 

proficiency, and any other relevant skills or abilities that support your 

application.) 

 

III. Extracurricular Experiences 

(This paragraph might include your prior international experiences, as well 

as any internships, student association roles, or other relevant professional 

activities that align with the goals of this exchange program.) 



 
Format Guidelines (for Reference Only) 

1. The specifications are provided as a suggested layout and are not 

mandatory. It is workable to submit your autobiography using a 

personalized format. 

2. Suggested Format Specifications: 

（1） Page Size：A4 

（2） Orientation：Portrait 

（3） Margins：Standard 

（4） Line Spacing: Fixed with 24 pt 

（5） Font: 

 Heading: 18 

 Paragraph heading/title: 16 

 Subheadings: 14 

 Body Text: 12 

3. The recommended length is one to two A4 pages. This suggestion is to 

encourage you to be selective and focus on key points. Submissions 

exceeding two pages are also acceptable. 

4. Please feel free to adjust the content and structure of your autobiography, 

including adding detailed subheadings within the main categories to 

enhance readability. 

5. It would be suggested to include relevant supporting documentation or 

captioned photographs, if you mention any extracurricular experiences in 

your essay.  Please arrange for your text and images carefully and ensure 

the layout is readable. 

6. DO NOT include page numbers. 

7. If you choose to follow this suggested format, please ensure all 

instructional/guidance text (e.g., this blue/red text) is removed before 

submission. 


