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Operation manual 
How to use  

the Academic Information System  

for enrollment 

 
 



2 

 

 

www.ntou.edu.tw 
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Academic information system 
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(1) Account: Student ID 

(2) Password: Date of Birth 

(MMDDMMDD), e.g., if 1st 

Feb, then 02010201. 
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Basic Information 

Please check if you filled in the blanks as below: 
1. English name 
2. Date of birth 
3. Marital status 
4. Financial account number 
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Single or Married 
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Click “query”  
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1. If you haven’t open an account in 

Taiwan, please key in 「郵政」

(yóu zhèng) in Chinese. 

2. Click query. 

3. Bring it back. 
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If you haven’t opened an 

account in Taiwan, please fill 

in the blank with any 14 

codes. Ex: 12345671234567. 

You can correct these codes 

when you have opened an 

account in Taiwan. 



12 

 
 

Contact Information 

Please check if you filled in the blanks as below: 
1. Permanent address 
2. Permanent telephone 
3. Nationality 
4. Current address 
5. Mailing address 
6. Telephone 
7. Mobile 
8. After-school email 
9. Guardian’s information (name, mobile, relationship, telephone, address) 
10. Father’s information (name, telephone) 
11. Mather’s information (name, telephone) 
12. Emergency contact’s information (name, telephone, mobile) 
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Please choose the 

first row means 

non-native area. 
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Please fill in the blank 

with your permanent 

address. (English is 

permitted) 
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Please fill in the blank 

with your permanent 

telephone. 
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Please choose the 

first row means 

non-native area. 
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Please fill in the blank 

with your current address 

or choose to click “same 

as permanent address” 

button. 
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Please fill in the blank 

with your mailing 

address or choose to 

click “same as 

permanent address” 

button. 



20 

 

Please fill in the respective information  
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Please fill in your guardian’s information 

(Fill in your information if you are 20-yeard old or above)  
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Father & son 

Father & daughter 

Mother & son 

Mother & daughter 

Grandpa or grandma & Grandson or Granddaughter 

Older brother & younger sister 

Older sister & younger brother 

Sisters 

Couple 

Others 

Brothers 

Myself 
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Information  
Before Entrance 

Please check if you filled in the blanks as below: 
1. Highest level of education completed 
2. Graduated date 
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Click this button to choose the 

previous graduated school. 
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1. Please key in the name of your school 

2. Click query 

3.  Find out your school and bring it back. 

If it is not listed here, please click the final one means 

other school which is not on the list.  
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Graduated 

Anno Domini year – 1911= The __th year of Republic Era 

Ex: 2010-1911= The 99th year of Republic Era. 
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Integrated record 

Please check if you filled in the blanks as below: 
1. Military status 
2. After-school friend’s information (name, telephone, email) 
3. Introduce yourself 
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Non-native 

student 
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After-school friend’s information 

Introduce yourself 

Please briefly describe your personalities, interests, specialties, learning experiences, 

growth experiences, what motivated you to apply for this department, philosophy, ideals, 

and etc. 

(At least 150 words, at most 1,000 words) 
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Remember to save all your information in the end. 
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Print From 

Please check if you print the forms as below: 
 Male: Student status record, integrated record, military status investigation 
 Female: Student status record, integrated record 
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For all students 

Only for male 


